UF ‘ UNIVERSITY Of
College of Journalism and Communications
Graduate Division

MMC 6949: INTERNSHIP

Forms must be submitted to gradstudies@jou.ufl.edu before the registration deadline to avoid late fees.

Student Name: UFID:

Internship Business Name:

Supervisor’'s Name and Title:

Supervisor'sEmail: _______ . Phone: ______
Internshipis: Unpaid ____ Paid ____ Amount/Hour $_____
Start Date: End Date: Hours to be worked:

NOTE: 100 hours must be worked for each credit hour taken (3 credit hours = 300 hours)

___lunderstand a maximum of 3 Internship credits can be applied to my degree plan.
___lhave read and agree to all guidelines and rules outlined on the next page.

___lam attaching an offer letter (from employer) that describes the duties of the job.

Student Name Signature Date Signed
Field Supervisor’s Name Signature Date Signed
Academic Advisor/Chair Signature Date Signed

NOTE: Advisor/Chair will evaluate correspondence from field supervisor and provide a grade (S/U) at
the end of the term.

Associate Dean Signature Date Signed

NOTE: Associate Dean Signature indicates the proposed course meets requirements set forth by the
Graduate Committee.

An Equal Opportunity Institution


mailto:gradstudies@jou.ufl.edu

INTERNSHIP REPORT GUIDELINES

From Student:

Students must submit both a mid-semester and final report to the academic advisor. The
reports must be 1-2 pages in length and must include:

e Location of Internship

e Name of Field Supervisor

e Student Job Title

e Student Job Description

e Description of the skills developed or honed during the internship

e Description of the tasks completed, and (for mid-semester reports) tasks yet to be

completed
e Description of how these skills or experience will likely apply to future career

From Emplover:

At the conclusion of the internship, the field supervisor will be asked to write a letter of
evaluation that details the job duties, quality, usefulness and timeliness of work products,
work ethic, attitude, general expectations and the degree to which those were met, etc.

General Requirements:

e 100 hours must be worked for each credit hour taken

e Mid-semester reports are due at the end of the eighth week of the semester during
Fall, Spring, and Summer C; and at the end of the third week of the semester during
Summer A or B

e Final reports from the student and field supervisor are due by the last day of class
in the semester during which the student is receiving internship credits

e Copies of the mid-semester and final reports must be provided to the student’s
academic advisor, committee chair, and the grad division (please submit all
reports/documentation to gradstudies@jou.ufl.edu)

e To be eligible for an internship, students must have completed two semesters of
relevant coursework and/or have relevant professional experience

e Allinternships must be approved by the academic advisor before applying

e No retroactive credit will be awarded for internships

e Internships receive S/U grades and are not eligible as electives on all degree plans.
Please check with your academic advisor.
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