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College of Journalism and Communications
2096 Weimer Hall
Office of the Dean
PO Box 118400

Gainesville, FL 32611

352-392-0466

352-392-3919 Fax

DATE 

NAME

ADDRESS 

Dear NAME
We are pleased to extend a summer appointment invitation to you with the Department of NAME.

Your appointment will be as a <CLASSIFICATION TITLE> with the Department of <NAME> in the College of Journalism and Communications.  This is a part time (0.25 FTE), summer, non-tenure accruing position.  For the summer semester you will earn $###, at a biweekly rate of $####.  Your appointment period is <DATE through DATE>.  

Course: Name of course
Credit Hour Commitment: #
If additional duties, make sure to include in description
Your summer appointment will cease on the date indicated in this letter of appointment.  No further notice of cessation of employment is required. 
Should you have any questions regarding this appointment, please do not hesitate to contact NAME.  

Sincerely,

NAME








Title and Chair


Name

Title and Dean






I understand and accept the conditions of this Letter of Offer.

Accepted:
__________________________________________








NAME




DATE
The Foundation for The Gator Nation

An Equal Opportunity Institution


