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GUTLINES

It’s a typical morning. You're browsing through the newspaper. Suddenly, you
come face to face with a photo that looks like this:

You look at the pig. You look at the men. You look at the bulldozer. You look
back at the pig. You wonder: What’s going on here? Is it funny? Cruel? Bizarre?
Is that pig doomed?

Fortunately, there’s a cutline below the photo. It says this:

Highway workers use a loader to lift Mama, a 600-pound sow, onto a truck Monday
on Interstate 84 near Lloyd Center. The pig fell from the back of the truck on its way
to the slaughterhouse. it took the men two hours to oust the ornery oinker.

Ahhhh. Now it makes sense.

Sure, every picture tells a story. But it’s the cutline’s job to tell the story behind
every picture: who's involved, what'’s happening, when and where the event took
place. A well-written cutline makes the photo instantly understandable and tells
reaclers why the photo — and the story — are important.

CUTLINE Cutlines are quite different from text. And to make that difference clear to
TYPE STYLES readers, most newspapers run cutlines in a different typeface than text. Some use
boldface, so cutlines will “pop” as readers scan the page. Some use italic, for a
more clegant look. Some use sans serifs, to contrast with serif text. (This book

uses a serif italic font — Minion — for its cutlines.)

SERIF SERIF 1 ] SANS SERIF, B
; BOLDFAGE, ITALIC, | JUSTIFIED, WITH
| JUSTIFIED - RAGGED RIGHT i BOLDFAGE LEAD-IN

|
|
President George W, Bush greets Yasir President George W. Bush greets Yasir SUMMIT BEGINS — President George
Arafat at the White House on Thursday Arafat at the Wiite House ont Thursday W. Bush greets Yasir Arafat at the White
as the two leaders met fora new round as the two leaders met for a new round House an Thursday as the twa leaders met
of Mideast peace negotiations. of Mideast peace negotiations, for a new round of Mideast peace talks.
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How long should cutlines be? Long enough to describe, briefly, all significant
details in the photo. Some photos are fairly obvious and don’t require much
explanation. Others {old historical photos, works of art, photos that run without
stories) may need lengthy descriptions,

And what about photos of clubs or teams? Should every face — all 19 of them
—- be identified? Most newspapers set guidelines for such occasions, so it’s hard
to generalize. But remember that readers expect cutlines to offer quick hits of
information. So don’t overdo it.

Where do you dummy cutlines? On news pages, they generally run below each
photo. But for variety, especially on feature pages, cutlines can also run beside and
between photos, as shown below:

BELOW

MORE ON »

" Mug shots: Theyve

gol their own siyle

of cutlines ... 46
Photo spreads:
Cutline treatmients
and placemont ... 119

Tha Bugle-Beacon/PAT MIKNIEAR
Cutlines below phatos wsually align along both edges of the phoro. They shotdd never extend beyond
either cdge. Some papers set extra-wide cutlines i twa legs, since they can be difficult to read. (For
mare on s, see page 39.) Another nde of thimib: In wide cutlines, be sure the last line extends at least
halfway across the colunm, This line barely makes i1,

BESIDE

This cutline is set flush This ragged
right along the edge of right cuethine is
the photo. (Notice how SfTush lefi

ragged left ype is
somewhat annaying to
read.) Try to dimmy
stdesaddle cutlines
along the outside of
the page. That way,
the cutlines won't bunt
agaiust any lext iype,
witich could confuse
your readers and

tglify your page.

against the
photo and flush
to the bottom.,
And if’s too
thin, Cutlings
usnally need ro
e at least 6
picas wide. If
they're narrow,
they shouldn’!
be vory dt’r'P.

BETWEEN

Ideally, every photo
shouwdd lave its own
cutline. But photos
can also shure one
comnton cutling, as
these twoe do. ust
be sure you nicke 1
clear wihich phato
{ar left or at right)
you're discussing.
And make sure the
cutline squares off
at either the top or
bottom. Don’t just
let it floar. (Notice
how this cutline is
Justified on both
sides.)
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DRAWING A DUMMY

How can you show your colleagues, in advance, where stories will go on a page?
Or what size headlines should be? Or where the photos go?

Mental telepathy? No. You draw a dummy.

Now, you might be tempted {especially if you create pages on a computer} to
bypass dummy-drawing and, instead, squat in front of a computer and noodle
aimlessly for hours until you discover the solution, Wrong. Big waste of time. You
might work more efficiently if you draw a page diagram in advance — a dummy —
before you try to asscmble the real thing.

Dumimics are generally about half the size of actual pages but proportioned
accurately (Le., if your design calls for a thin vertical photo, it shouldn’t look
square on the dummy). For greater precision on complex pages, designers often
draw life-sized dummies. But for most pages, a small-sized dummy like the one
below is sufticient.

And often nccessary,

SPORTS o | Sports

] —
 —
1 15
]

MORE ON »

Madular design:
Wanl 1o see kow this
page would look if

the stary elements
were rearranged?

T to page.......... B2

Amenca s Cup is on for September

2]

This is where pages begin. An editar or designer draws a series of lines
and boxes to indicate where photos, cutlines, headlines and text will go.
This page is pretty simple: not teo many storics or extras,

2]

i e St i B B Sl M S g % 4 e S, e S e B . S, Ay 0

Mltchell s homer smks Dodgers

i

And here's how that dummy translated into print. Note how every story
Jumps (continues on another page). That makes the page easier 10 build,
sintce text carn be cut according to the dingram on the durmmy.
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DRAWING A DUMMY

WHAT EVERY
GOOD DUMMY
SHOULD SHOW

Page or section
headers, if any

Column logos,
sigs or bugs, *°

clearly Inbeled

Any rules, boxes
or borders, *

clearly marked — "*..

Sizes and siugs for
all art (photos,
maps, clarts, etc,),
willr cropping
instructions, if
necessary

Cutltnes and credit .
lines for all photos

Story name {or slug)
and cofunui widtl,
if it's in @ bastard
measure; slug can

be circled for
emphasis

Arrows or lines to
show position and
movernent of text

Ay special
fnstructions to the
CORIPOSING roon?
{layout advice, late
stories, trimming
directions, eic.)

......

Every newspaper has its own system for drawing dummies. Some, for instance,
size photos in picas; others use inches, or a combination of picas and inches.
Some papers use different colored pens for cach different design element (boxes,
photos, text}. Some use wavy lines to indicate text, while others use arrows — or
nothing at all.

Whatever the system, make your dummies as complete and legible as you can.
Be sure that every dummy contains:

Page numiber,

DAY SUNDAY  section METRO  EDITION_ 4 PAGE €T =+ v dare and edition
{if appiicable)
=
I METROINW header :
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- m BOULE ' 4451 bold 20 Liftont quotes or
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